Create a New Folder in Cascade CMS

1  Open the _eu-training folder

Main Site / _eu-training
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2  Click "Add Content"
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3  Click "Folder"

[ Q_Filter...

[0 _Cascade CMS Default >
[ Blocks >
[ Global >
D Pages >
[A External Link

B File
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Double-click the "Folder Name" field.

° o

Metadata  Properties

Check Spelling

Folder Name *

Draft saved Close

Must meét the folldwing requirements: Any letters, Word spaces replaced with hyphen, and feading end trailing spaces are not allowed

folder

Placement Folder *

_eu-training

Main Site: /_eu-training

Display Name

Is this a top-level or college folder? *

Does this folder contoin sibling folders with different navigation menus?

O Yes (@ No

Is this a department or office folder? *

Daes this folder have & unique navigation menu?

O Yes @ No

rename "folder" to your name in all lowercase with dashes (i.e.,
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6  make sure the placement folder is "_eu-training"

b * Draft saved Close

Metadata  Properties

Check Spelling

Folder Name *

Must meet the following requirements: Any letters, Word spaces replaced with hyphen, and feading end trailing spaces are not allowed

mike-hoogterp

Placement Folder *

Main Site: /_eu-training

Display Name

Is this a top-level or college folder? *

Does this folder contoin sibling folders with different navigation menus?

O Yes (@ No

Is this a department or office folder? *

Daes this folder have & unique navigation menu?

O Yes @ No

7 Click "Submit"

b ¢ Draft saved Close

Metadata Properties

Check Spelling
Folder Name *
Must meet the foilowing requirements: Any letters, Word spaces repiaced with hyphen, and leading and trailing spaces are not allowed

mike-hoogterp

Placement Folder *

Main Site: /_eu-training

Display Name

Is this a top-level or college folder? *
Does this folder contain sibling folders with different navigation menus?

QvYes @ No

Is this a department or office folder? *

Does this folder have o unique navigation menu?

O Yes @ No
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